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Dudget and Fiscal Officer, OIR G6T 5 s

Acting Comptroller

Bandbook of Accounting and Reporting Procedure
for Decentralized Installations

1. The provisions of the subject Haadbook provide that cost
accounts

600,1 Curvent Costs - Direct Allotment
600,2 Curreat Costs -~ Property Issues
600,40 Cuorrent Costs -~ Other Praject Costs
600,9 Currvent Costs -~

will be closed iato account 495 Accountability to Headquarters oaly
asanally, It has sow been decided that such cost accounts shall be
closed into sccount 495 monthly.
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2. The eatry closing such accounts should be reflected on the
Schedule of Transfers which accompanies the monthly trial balance
to headquartiers., The Schedule of Transfers should be supported by
Fora No. 33-9 Notification of Transfer of Funds or Accounts oa which
shall be reflected the balance of sach of the above named cosi
accounts before they are closed into accomnt 495,
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1w+ The foregoimg cbeage ia procedure in no why affectis the preparation
Joand submission of the monthly cost report (Exhibit 1U of the subject
"U-flandbook) .
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o4, It has also been decided thai the Schedule of Expenditures by Sub-
. 7 & ™pbject Classifications shall be subaitted mouthly rather than anmually
xas provided is the Handbook., This Schedule should be presented in
" Faccordance with the attached format rather thea in accordance with

R *the format of Attachment 21 ef the Handbook. Illustrative emtries

| T3 #4(c) and 45() relating to the transfer of expeaditures to
\
~

headquarters shall continue to be made only annually,

T‘é These chasges in procedure are effective retroactively to
~ =1 July 1954, Accordingly, it is requested that you so advise the
"fmance officer atil
. QAS/JCS:gmk (1 October 1954)

% ;;Orig. and 2"~ Addressee
1 = Acting Comptrolles
1 - TAS Chrono
1 - TAS Retarn -
1 - Chief, Finance Division
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Schedule of Expenditures

faor currvant momth and fiscul yeur to dote

Recorded in {(mpmth) of Fiscal Yesr 195

Applicsble to Fisosl Year 195
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'A separste schedule should be
prepured for the expanditures
applicable to cack fisosl year, g ——
Fecorded in the currest fiscal | Finupe Officer
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